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1. O0mue MoNOKEHHS

1.1. HacTosimee moJo)KeHue periaMesTupyeT AesTenbHocts bubmiorexn MBOY "UnbuHckas
COIII" (nanee — oOpa3zoBaTeNbHast OpraHU3aIHs).

1.2. Hacrosimee moJioskeHne pa3paboTaHo B COOTBETCTBHHU ¢ DefepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoit Pesieparuuy», npuKasoM MUHKYIBTYpbI
Poccuum ot 08.10.2012 Ne 1077 «O6 ytBepxnenuu [lopsaka yuyera JOKyMEHTOB, BXOAAIIHX B
coctas 6ubaHoTeuHOro GOy ¢ yderom nuckma Muno6pasosanms Poccuu ot 23.03.2004 Ne
14-51-70/13 «O TIpumepHoM nonoxkeHn: 0 GubIHOTEKE 0011E06pa30BATENBHOIO YIPEIKACHUY,
MeToHYeCKHX PEeKOMEHIAIHH.

1.3. BubnuoTexa SBISETCS CTPYKTYPHBIM IOZpas3ielieHHeM 06pa3oBaTeibHON OpraHu3aluy,
CO3/IaHHBIM B LIeJIIX 0OeCreueH s IpaBa yyacTHUKOB 00pa30BaTebHOr0 mpoLecca Ha
6ecIuIaTHOE TOJTb30BaHKe OHOIHOTETHO-HH(OPMALIOHHBIMH PECYPCAMU.

1.4. TlopsimoK MOJIb30BaHUs KCTOYHUKAMK MH(QOPMAIUH, IEPEIEHb OCHOBHBIX YCIIYT H YCIIOBHS
HX IPEIOCTABJIEHHS OIPEAEISIOTCS. HACTOSIIEM IIOJIOKEHUEM O OMOIIMOTEeKe U PaBHIaMU
[0JTB30BAHMS OMOTMOTEKOM, YTBEPIKIEHHBIMH PYKOBOIHTENEM 00pa30BaTeIbHON OpraHU3allHHy.
1.5. Opranusauus 00CIy)KMBaHUs yIaCTHUKOB 00pa3oBaTeIbHOro Mponecca Mpou3BOAUTC B
COOTBETCTBHY C IIPaBHIaM¥ TEXHHKH 0€30IaCHOCTH ¥ IPOTUBOIOXKAPHBIMH, CAHMTAPHO-
TUTHEHAYECKHMHU TPeOOBAHHUAMH.

2. Ilesn, 32729, PyHKOHH OHOJIAOTEKH
2.1. Llenu 6MOIHOTEKH COOTBETCTBYIOT LieJIsIM 00pa30BaTeNbHON OPraHUu3aluy U BKIIFOYAIOT B
ce6s B ToM umcIie: GopMUpOBaHHe 0OIIeH KyIbTyphl IATHOCTH 00YJaOIIMXCsl HAa OCHOBE
yCBOEHHMS 00513aTENHOr0 MUHAMYMa COJepXKaHus 0011e00pa3oBaTebHBIX IPOrpamMm, HX
aJanTanys K )XM3HA B 0OIIECTBE, CO3/AHHE OCHOBBI sl 0CO3HAHHOTO BRIOOPA M IIOCIIEYIOLIEr0
0CBOEHHS TPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX IIPOrPaMM, BOCITHTaHHE IPAXIaHCTBEHHOCTH,
TPy 0MOGHs, yBaXKEHHS K IPaBaM i CBOOOIaM YeNIoBeKa, JIIOOBH K OKPYKAIOIIEH MPUpOE,
Ponune, cembe, popMUpoBaHUE 340POBOT0 006pasa KU3HH.
2.2. 3amauamu GHOIHOTEKH 00pa30BaTeTbHON OpraHU3alluy SBIISIOTCS:

e 00ecreyeHre yJacTHUKOB 06pa3oBaTebHOTO Hpoliecca J0CTYNoM K MH(opmaruy,
3HAHUAM, HIESIM, KYJIBTYPHBIM [EHHOCTSAM II0CPEICTBOM HCIIOJIH30BAHMS
6nbIHOTEYHO-MH(POPMALMOHHBIX PeCypcoB 00pa3oBaTeNbHOM OpraHn3ayy;

© IIpUBJIEYEHHE 00YYAIOIIMXCS K CHCTEMATHYECKOMY YTEHHIO YUeOHOH, Xy 10/KECTBEHHO,
HAyYHO-IIOIYJIIPHOM JIUTEPATyPbl;

e coJefiCTBIE PAa3BHTHIO T03HABATELHBIX HHTEPECOB 1 CIOCOOHOCTEH 00yYarOIIIXCs;

e 06yueHne OCHOBaM OHOIMOTEIHO-OMOIHOT paIecKO# rpaMOTHOCTH;

e cozeiiCTBHE TIeIarOrMIeckiM paGoOTHUKAM B [OAOOpEe Hay4YHO-METONHNIECKOH
JTMTEpaTyphl, HHGOPMUpPOBAHHE O HOBBIX MIOCTYILICHHAX B 6UOTOTEYHBIN HOHL;

© COBEpIIEHCTBOBAHKE MPEAOCTABIIIEMBIX OMOIMOTEKO] yCIIyT HAa OCHOBE BHEPEHHS
HOBBIX MH()OPMAIMOHHBIX TEXHOJIOTHA U KOMIIBIOTEpH3aluy OuOIMOTeHO-
HH(POPMAIMOHHEIX IPOIIECCOB, GopMEpoBaHHE KOM(MOPTHOK OHOIHOTETHON CPE/IEL.

2.3. bubnuoTeka BHINOJIHIET CIEAYIOIIHe QyHKIHHU:
2.3.1. ®opmupyeT hor 6ubIHOTEYHO-MH(POPMAIMOHHBIX PECYPCOB 00Pa30BaTeIbHON
OpraHn3alyx:



© KOMIUIEKTYET OCHOBHOM (hOH/I y4eOHBIMY, Xy0KECTBEHHBIMHU, HAYIHBIMH,
CIPaBOYHEIMH, T1€/[arOrMIECKUMH ¥ HAyTHO-TIOMY ISPHEIMA TOKYMEHTAMH,

@ yJacTBYeT B KOMILIEKTOBAHNH CHICLMATM3HPOBAHHOTO douna yueOHUKaMK U3 YHCIIA
BXO/IAIIUX B (he/iepabHblil Iepedennb yueOHUKOB, JOMYIEHHBIX K HCIOIb30BAHMIO
TIpH peaTn3alii IMEIOMUX TOCYAapCTBEHHYIO aKKpETHTAIHIO 00pa3zoBaTeNbHbIX
pOrpaMM HauaTbHOro 0GIIEro, OCHOBHOrO 0BIIIETro, CPEHEro ob6miero o6pa3oBaHus,
¥ y4eGHBIMH NIOCOOHSMH, IOMYIIEHHBIMH K HCTIONB30BAHMIO IIPU pealisali
yKa3aHHBIX 00pa30BaTENBHBIX IPOrpamMMm;

e akKyMyJupyeT HOHI JOKYMEHTOB, CO3/1aBaEMBIX B 06pa3oBaTebHOM OpraHu3auy
(my6uKanuii 1 paboT 1e1aroros 06pa3oBaTenbHOM OpraHU3aliy, Ty IIiX HayIHbIX
paboT 1 pedepaToB yaammxcs 1 Ap.);

© OCYIIECTBIISIET PasMeLleH e, OPraHA3aLMIO ¥ COXPAHHOCTE JIOKYMEHTOB;

@ OpraHu3yeT U BEIET crpaBoYHO-GuOIMorpaduyecKuii anmnapar: Karaiori (antaBUTHEIH,
CHCTEMATHHecKHit), KapTOTEKH (CHCTEMAaTHIECKYIO KapTOTeKy CTaTeH, TeMaTHIecKue
KapTOTEKH), SJIEKTPOHHBI KaTayor, 6a3sl JaHHBIX 110 npo¢ 0 06pa3oBaTENbHOMI
OpraHu3alyy.

2.3.2. OcymectisieT ¢ depeHIpoBaHHOe 6U6IMOTETHO-HHPOPMAIIOHHOE 00CITy)KHBAHHE
00y4aroIIUXCs:

e mpeI0cTaBIIseT HHGOPMAMOHHbIE PECYPChI Ha PA3IMYHBIX HOCHTEILIX,

e opranmsyeT 0OydeHue HaBBIKAM HE3aBUCHMOTO OUOIMOTEYHOTO MOJIE30BATENS H
notpebuTes nHGOPMALMH, COJEHCTBYET HHTETPALMH KOMILIEKCA 3HAHWH, YMEHHH U
HABBIKOB PabOTHI ¢ KHUIOM 1 HH(OpManyeit;

e OKa3BIBAET HH(OPMAIHOHHYIO TIOUIEPKKY B PEIIEHHH 3a/1ad, BO3HAKAIOMHUX B IPOLECCe
yue6HOM, caMo06pa30BaTENbHOM U JOCYTOBOM JIESTEIBHOCTH 00y4atoUXCs;

® OpraHM3yeT MACCOBBIE MEPOIPUSATHS, OPHEHTUPOBAHHEIC HA PASBHTHC obwei 1
qUTATENHCKOMN KYJIBTYPhI JIAIHOCTH;

o CONEHCTBYET NearoruyeckuM PaGOTHHKAM B OPraHU3allK 00pa3OBATEILHOTO
Tporecca i JoCyra 00y4arouXcs.

2.3.3. Ocymecteiser auddepeHnupoBaHHoe 6U6IMOTETHO-HHPOPMAIOHHOE 00CITy)KHBaHNE
TEIarOrHYECKUX PabOTHHKOB!

o BBIBISICT MH(MOPMAIMOHHbIE IOTPEOHOCTH 1 YAOBIETBOPAET 3alPOCHI, CBA3AHHBIC C
o6ydeHreM, BOCTTHTAHHEM 00y HarOIIIXCs;

e cozeiicTByeT NMpodeCCHOHATBHON KOMIIETCHIIMH MEaroroB, MOBBIICHHIO
KBamM(HUKALMY, IPOBEICHAIO ATTECTAlHH;

© OCYIIECTBIISIET TeKyIIlee HHPOPMUPOBAHHE (IHH nHdopMaIun, 0630psI HOBBIX
MOCTYIUIEHAR ¥ IMyOuKanuii);

o CIIOCOGCTBYET IPOBEICHHIO 3aHATHH 10 (HOPMUPOBAHMIO HH(pOPMAITUOHHON KYJIBTYPBI
o6yuaromuxcs, SBIseTCs 6a30i UL IPOBEICHNS IIPAKTHIECKIX 3aHATHH TI0 paboTe ¢
nH(OPMAIHOHHBIMA PECYPCAMH.

2.3.4. OcymecteisieT muddepeHupoBaHHOE 6u6IMOTEYHO-HHPOPMALOHHOE 00CITy)XUBAHUE
poauTene (3aKOHHBIX TnpezcTaBuTeNel) 00yJaromuxes:

e YIOBJICTBOPSIET 3aNPOCHI NIONB30BATENEH 1 MHPOPMHUPYET O HOBBIX MOCTYIICHISX B
6ubIHOTEKY;

© KOHCYJIBTHpYET 10 BOIPOCAM OpraHM3aliii CeMEHHOTO ITEHHS, 3HAKOMHT C
uH(pOpMaLHEi 10 BOCITUTAHHUIO ICTEH;

 KOHCY/IHTHDYET IO BOLPOCaM Y4eOHbIX H3NAHUH [T 00y4aroIUXC.

3. Opranusanys AesTebHOCTH Gu0IHOTeKH
3.1. O61ee PyKOBOACTBO JESTENbHOCTbIO OHOIMOTEKH OCYIICCTBIACT PYKOBOJUTEND
00pa3oBaTeIbHOM OpraHu3aliy.
3.2. Hemocpe/IcTBEHHOE PYKOBOICTBO OHOIHOTEKON OCYIIECTBILIET 6ubmoTexapeM, KOTOPBIH
Ha3HAYAETCS PYKOBOIKMTENEM 00pa30BaTesbHOM OpraHU3aluH.



3.3. BubnmroTeKxaph HeCET OTBETCTBEHHOCTH B NPEJIENax CBOCH KOMIETCHIIMH 32 OPraHu3allio 1
pesyJIBTaTHI A TEebHOCTH OHOIHOTEKH.
3.4. BubnuoTtexaph pa3pabaThIBaeT U IPEACTABISECT PYKOBOAUTEIIO 06pa3oBaTeIbHOM
OpraHM3ali¥ Ha YTBEPIKICHHE CIEIYIOMIKE JOKYMEHTBL:

e TIOJIOYKEHHE O OHOTHOTEKE, TIPaBHJIa MOJIb30BaHHs OHOTHOTEKOMH;

© MOJIOXKEHHUE O TUIATHBIX yCIIyrax OHOIHOTeKH;

e IJIAHOBO-OTYETHYIO JOKYMEHTAIUIO.
3.5. B cocTaB OMOMHOTEKH BXO/IHT:

e a00HEMEHT;

© yuTaIbHBIN 3a11;

e oT/e y4eOHUKOB;

e oTzeN HHpOpMAMOHHO-6uGIHOrpadHIeckoi paboTel;

e ()OH/I U CIIENMATU3UPOBAHHBI 3211 paGOThI C My/IbTUMEAMHHBIME U CETCBBIMU

JIOKYMEHTAMH;

© MeJuaTeKa.
3.6. bubmuoTeuno-uHPOPMAIHOHHOE 00CTyKMBaHKUE OCYIIECTBIIAETCSA B COOTBETCTBUH C
[UIaHaMH paboTHI GHOITMOTEKH U PEXUMOM PaboTh 06pasoBaTebHOM OpraHA3alHH.
3.7. BubnuoTeKa Brpase MPeOCTaBIIATh [UIATHEIE OHOTHOTEIHO-HH(OPMAIMOHHBIE YCIYTH,
IepeyeHb KOTOPhIX OIPEAEIETCs YCTaBoM 00pa3oBaTelbHOM OpraHu3aluy.
3.8. PexxuM paboTh1 GUOIMOTEKH ONpenienseTcs brubmoTekapeM ¢ yIeToM pexnma paboTsl
obpazoBartenbHOM oprarusaiuu. OJuH pas B MECSIL IPe/lyCMaTPUBACTCS CaHUTAPHBIH JICHD, B
KOTOPBIH 00CIy)KHBaHUE IIONb30BaTENEeH HE IPOU3BOIUTCA.

4. Y4eT noCTyIJIeHHs H BLIOBITHS JOKYMEHTOB OnéinoreqHoro gonia
4.1. Tlpuem 10KyMeHTOB B (hoH 6HOIMOTEKH BKIIFOYAET CIIEAYIOMME ONICPAIlHH:
e CBEpKa TIOCTYTUICHUH ¢ IIEPBHYHBIM YIETHEIM JIOKYMEHTOM (HaK/Ia/Had, axT),
BKJTIOYAIOIMM CIIFCOK MOCTYTMBIIMX HOKYMEHTOB;
 COCTABJIEHHUE IEPBHYHOTO YUETHOTO 0KYMEHTA [l IIOCTYIUICHIHA 6e3
COTIPOBOIUTENIEHON TOKyMEHTALIAH;
© PerucTpals MOCTYIHBIINX TOKYMEHTOB B PETHCTPaX CyMMapHOT0, TPYIIOBOTO X
unuBuayansroro yuera (TOCT 7.0.93-2015 «bubmuoTeynsii Goua. Texnonorus
(hOPMHUPOBAHHSY).
4.2. TIpy HIOTOJTHEHMH OCHOBHOTO GHbIHOTEYHOTO PoHa HEe0OX0IMMO cobmoIaTh TpeOOBaHUS
dezepanbHOTo 3aKoHa 0T 25.07.2002 Ne 114-®3 «O npotuBoAeiicTBUH 9KCTPEMUCTCKOM
HesTenbHOCTHY. JIOKyMEHTHI, BKIIFOYEHHbIE B TIepeUeHb SKCTPEMUCTCKHMX MaTEPHAIIOB,
IPHOGPETATH 3aIpPELIEHO, IIPH BhIBICHHH HX B (pOH/E — H3BIMATH U3 OCTyIA.
4.3. Vuer u 06paboTka 10KyMeHTOB OubImoTedHoro Gpousa.
4.3.1. Yaer u 06pab0TKa JOKYMEHTOB OCHOBHOTO ()OH/I2 OCYINECTBIIACTCSA HHIMBHAYTEHBIM
cnoco6om. CBeAEH s O TOCTYNHBIINX NEYATHBIX J0KYMEHTaX BHOCATCS B «KHHTY CyMMapHOTo
ydeTa JOKyMEHTOB OCHOBHOTO (hoHzay.
TTOCTYIHBIINM J0KyMEHTAM TIPHCBAMBAIOT HHIMBH/TyalbHBIH PETACTPAMOHHEIH HOMEP
(MHBEHTAPHBIA HOMED WX MHOM 3HaK, IPHHATHIA B KAYECTBE PETMCTPALMOHHOr0 HOMEPA,
CHCTEMHBIH HOMEp ISl 3JIEKTPOHHBIX JJOKYMEHTOB) U IIM(P XpaHCHH.
PerucTpanvoHHble HoMepa U MHU(PEI OTMEYAIOT B PErUCTPaX HHIMBUIYaIbHOTO yieTa
JOKYMEHTOB — HHBEHTAPHOM KHHTe, KapTOTeKe PETMCTPAIlMH Ta3eT, JKYPHAIOB, yICTHOH 6aze
JTQHHBIX.
Bce 9K3eMILIAph! IPHHEATHIX W3aHuit mremnemoroTcs. [ltemMnens ¢ HaMMEHOBaHHEM
06pa3oBaTeTbHON OPraHA3aliH TOJDKEH OBITh MPSIMOYTOIBHOM (hopMEI, pa3MEPOM HE
6omnpiie yem 1,574 cm.
IlITemmens cTaBUTCS Ha 000POTE THTYIHHOTO JIACTA (X OTCYTCTBUM THTYJIBHOTO JIMCTA — Ha
TIepBO#t CTpaHHUIlE TeKCTa MO 3ariiaBueM), Ha 17-i CTpaHHIIE IO/l TEKCTOM B JICBOM HIDKHEM




Yrily v Ha 060poTe KaK1oro npuioxenus. Ha 6pommropax u jkypHaIax IITeMIIe/b CTABUTCS
TOJIbKO Ha 06JI0)KKE HITH Ha [IEpBOM CTpaHHIIe TEKCTa.
Cocras ocHoBHOTO (oHIa pHUKCHPYETCS B KAPTOUHOM anaBUTHOM KaTajiore, B 9JIEKTPOHHOMR
Gaze JaHHBIX OGUOIHOTEKH.
4.3.2. V4er n 06paboTka crienuanmsupoBanuoro doma. ClenHani3npoBaHHbIH doun
YIHUTBIBACTCS M XPAHUTCsI OTAEIBHO OT OCHOBHOIO GubmoTeynoro Gouya.
Y4eT I0KyMEHTOB CIeLHATU3UPOBAHHOr0 (JOH/IA, KAK MHOTO3K3EMILIIPHOR JIHTEPATYPbL,
OCYIIECTBJIETCA IPYIIIOBBIM CIIOCOO0M 1 oTpakaeTcst B «KHHre cyMMapHOro yueTa yae6HOTo
(onna» u B KapTOTEKE PErUCTPALMOHHBIX KAPTOYEK.
Ha xaxnoe HanMeHOBaHHE TOKYMEHTOB CHENMATH3HPOBAHHOTO (DOH/A 3aBOATCS OTAETBHAS
ydJeTHas kapTodka. Kaprouku ¢ 6ubmorpadudaeckim onucannemM u3ianuit yaeGHHKOB
PacCTaByOTCA B YHETHYIO KAPTOTEKY 10 KJaccaM, a BHYTPH KJIACCOB — 110 aidaBUTy (aMHuIHit
aBTOPOB HMJIM 3ariaBuii. Jljisi KOHTPOIISA 32 COXPAHHOCTBIO YYETHBIX KAPTOYEK OHH
PETHCTPUPYIOTCS B «JKypHase perncTpaliy y9eTHBIX KapToueK YIeOHHKOBY.
Texnuueckas 06paboTka T0KYMEHTOB IPeLyCcMATPUBAET CIIEYIONIHE ONEPALIH:
© IPOCTaBJICHUE Ha KAXIIOM JOKYMEHTE IITEMIIeNs OUOIHOTEKH B COOTBETCTBHH C
MYHKTOM 4.3.1 HACTOSIIIETO TOJIOKEHH;
® YCTaHOBJIEHHE CPE/ICTB 3aIIUTHI OT yTpaThl (MATHUTHBIM JATYKMK, PAIHO-9HII, HHOH BH
MapKHUPOBKH);
© M3rOTOBJICHHE U MPUKPEIICHHE K IOKYMEHTY Tacropta yaebHuka. [laciopt yue6HuKa
NPAKJICHBAETCS HA MOCJIEAHEN CTpaHHuIle yueOHHKa. 3aI0HSETCs IPH BhIIAYe
YUTATEIIO.
YHeT cnenuanu3upoBaHHOro GOH/A IPeycMaTPHBAET OTPAKEHHE IO COCTARA B CIIPaBOYHO-
Gubnuorpaduyeckom annapare GUGIMOTEKH, B TOM YHCIIE B SJIEKTPOHHO#H 6a3e TaHHBIX.
4.4. BoiObITHE TOKYMEHTOB 6UGIMOTEYHOrO (hOHIA.
4.4.1. IlpuanHsl, 110 KOTOPBIM AOKYMEHT MOJXET GBITh BEIBEIEH U3 COCTABA OHOTHOTETHOTO
(honza, BKIIOYAKOT B TOM YHCIIE BETXOCTB, 1€(EKTHOCTD, YCTAPEIOCTH [0 COZIEP)KaHHIO, YTPATy.
Hcxrouenue noxymenTa u3 6u61m0TeaHOro hOH/Ia IPOBOIMTCS Ha OCHOBAHHH AHAIH32 COCTABA
OubmoTedHOr0 GOHIA 1 PE3yITLTATOB €T0 TIPOBEPKH.
4.4.2. TToyt BETXOCTHIO IOKYMEHTA [IOHUMAIOT PE3YJIBTAT ECTECTBEHHOTO CTapEHHs W
(bu3uyecKoro U3HOCA OKYMEHTA.
4.4.3. Tlon nedeKTHOCTHIO MOKYMEHTa IOHAMAIOT JaCTHIHYIO M TIOJTHYIO yTpary
9KCITyaTallHOHHBIX Ka4€CTB JIOKYMEHTA B Pe3yJIbTATe BHELIHETO BO3ACHCTBHSL.
4.4.4. Tlon ycTapenocThio 0 COAEPIKAHMIO IOHUMAIOT TIOTEPIO AKTYATbHOCTH TEMATHKH,
TIOATBEPKIAEMYIO OTCYTCTBHEM CIIPOCa YHTaTeNel, HeBOCTPEOOBAHHOCTEIO B
HepepacnpeeeHUH U pealn3alym.
4.4.5. Tlox yTpatoii IOKyMeHTa IOHUMAIOT €10 OTCYTCTBHE B (POHIE GHOIHOTERH TIO MIPUYUHAM
TIOTEPH, XUIIEHHS, OECTBHI CTHXHMHOTO, TEXHOTEHHOTO (B TOM UHCITE XaKepCKOi aTakd ’
HEBOCCTAHOBHMOT'O COOS IEKTPOHHOTO 0BOPYIOBAHHS) HIIA COLMATLHOTO XapaKTepa, 10
HEYCTaHOBJICHHOU IIPUYKHE.
4.4.6. Ilporecc MCKITIOYEHNS JOKyMEHTOB 13 (hOHIA GHGIHOTEKH OCYIIECTBIISETCS B
cooTBeTCTBHH C ITopsiikom y4eTa 10KyMEHTOB, BXOJAIIMX B cocTas 6ubmuoteunoro honsa,
YTBEPXK/JICHHBIM NprKa3zoM MunkyneTypsl Poccuu ot 08.10.2012 Ne 1077.
4.4.7. BeiGbITHE I0KYMEHTOB GHOIMOTEYHOr0 (OHIA IPOM3BOIMTCS B pe3yIIbTaTe MX CIUCAHHS
KOMHCCHEH, CO31aHHOH pyKOBOIMTENEM 00pa3oBaTENbHOM OpraHH3aIiH.
4.4.8. YTUIM3aMHS CIMCAHHBIX JOKYMEHTOB GHOIMOTEYHOTO (onza npou3BoaUTCS B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit Denepanum.




5. IIpoBepka 10KyMeHTOB OnbaHOTEdHOTO POHAA

5.1. TInaxoBasi poBepKa 10KyMEHTOB GHOIHOTEYHOTO (OH/a IPOBOAUTCS C IIEPHOJHIHOCTEIO
OJIH pa3 B IIATh JIET HA OCHOBAHMHM rpaduKa NPOBEPKH, YTBEPIKACHHOI0 3aBC/yIOIIIM
OUOIHOTEKOH.
5.2. BHemTaHoBas IPOBEpKa I0KYMEHTOB GHOIHOTEYHOro (OH/A IPOM3BOAUTCA B
00s13aTeNnbHOM IOPSAJIKE:

@ TIp¥ TIOCTYTIIEHHH HOBBIX JIOKyMEHTOB B (OHI;

e npy BhIIBJIEHUH (DAKTOB XHIIICHHUS, 37I0yTIOTPEOICH S U TIOPIH OKYMCHTOB;

e B Cilydyae CTHXMIHOTO GeNCTBHS, II0XKapa WK APYTHX YPE3BBIYAHHBIX CHTYyaluH,

BBI3BAaHHBIX 3KCTPEMaJIbHBIMHU YCIIOBUAMH;

e Ip¥ PEOpPraHu3aLH W JTHKBH/AIH 00pa30BaTeIbHON OpraHu3aliy.
5.3. ITo ©TOraM MpOBEPKH 3aBe/yIOLIHE OHOMMOTEKO! COCTABIAET AKT. Ecnu xakue-To
JOKYMEHTHI OTCYTCTBYIOT 110 HEYCTAHOBJIEHHOH NPHIHMHE, TO K aKTy MPHKIAIBBACTCS NX
CITHCOK, B KOTOPOM (HMKCHPYIOTCS CBEIEHHS O KOJIMYECTBE IOKYMEHTOB 6ubmoreynoro GoHna
B HAJIMYMYU U KOJIMYECTBE OTCYTCTBYIOIMX JOKYMEHTOB, B TOM YHCIIC 10 HeyCTaHOBJIEHHOM
npuarHe. B akTe Takke ykassIBaeTCsl HOMEP ¥ JIaTa akTa IPE/IbITy el TPOBEPKH.
5.4. TIpoBepka 6ubaHOTEYHOrO (OHIA HA HATHIHE IOKYMEHTOB, BKIIIOICHHBIX B GbenepanbHbIH
CIHCOK SKCTPEMHCTCKUX MATEPUAIIOB, OIlyOIHKOBAHHBIHA HA OQHIMATHLHOM caiite
MuHrCTepcTRa FocTHIIAE Poccuiickoi Menepartiis, IPOBOTUTCS B COOTBETCTBHH C OTACILHEIM
JIOKAJIbHBIM aKTOM 00pa30BaTEIbHON OpraHu3aluH.
5.5. TIpu BHIABJIEHUH B IPOIECCE POBEPKH (OH/IA OTCYTCTBYIOIUX NOKYMEHTOB U
HEBO3MOXXHOCTH yYCTAHOBJICHHUS BUHOBHBIX JII] YOBITKH 110 HEJOCTa4aM CIIMCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOIMM 3aKOHOJATEIBCTBOM.




